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MUSIC RECITAL INFORMATION PACKET  
  

 
RECITAL CHECKLIST  

 
     1.  Get approval to do your recital from your applied music instructor to be 

certain that the repertoire you have selected is appropriate to your level of 
study and to the type of recital you will be performing.  

  Your applied instructor must agree that you are ready to perform the 
appropriate recital. 

 
     2.  Request a permit and enroll in the appropriate recital course: 

• BA Recital (20 minutes) – MUS 4410 
• BM Junior Recital (30 minutes) – MUS 3400 
• BM Senior Recital (50 minutes) – MUS 4400 
• MM Recital (55 minutes) – MUS 5995 

 
     3.  Request a permit and enroll in applied lessons for the semester in which 

you will be presenting your hearing and recital. 
 
     4.  Contact the staff accompanist, if an accompanist is needed, to coordinate 

rehearsal, hearing, and recital dates and times. 
 
     5.  Name your committee.  

• Your committee must consist of your current applied instructor plus two other 
faculty members.  

• At least one committee member must be a full-time faculty.  
• Each committee member must sign the Recital Committee Form and the student 

must email the completed form to music@calstatela.edu. 
 

    Recital Committee Form 

  This hyperlink takes you to the DocuSign PowerForm version.  
 
      6.  Schedule your hearing date and your recital date. For all recitals 

presented on campus, complete form ALP-112 Recital Request Form.  

   Student Recital Request Form – ALP-112 

  This hyperlink takes you to the DocuSign PowerForm version.  

  Hard copy versions are available outside TA 110, and digital versions are 
available online, but the DocuSign PowerForm version is preferred. 

 
• Most recitals are performed in the Music Hall concert hall (TA 116).  
• Most hearings are presented in other classrooms or faculty offices.  
• Any exceptions require Department Chair approval. 

mailto:music@calstatela.edu
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=f31d0caa-4636-4ed4-a582-3391f4f8dcfa&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=70f60ad8-9bd7-4161-8185-f06f7863ad67&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
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• Junior Recitals are usually scheduled on Friday of the 12th week of the semester, 
between the hours of 10am-5pm. 

• BM Senior and MM Recitals are usually evening events scheduled during semester 
weeks 11, 12, 13 and 14.  

• Any requests for alternate recital dates and times will need Department Chair 
approval.  

• You should request a recital date in anticipation of passing your hearing.  
• Recital time slots can fill up quickly. 
• Your committee members must be available for both the hearing and the recital. 

 
      7.  Perform your recital hearing.  

  Be prepared to perform your entire recital with all of the performers who 
will participate in your recital.  

  You must bring the following materials to your hearing: 

• Three Recital Hearing Adjudication Forms, one for each committee member. You 
may generate these electronically with this DocuSign PowerForm Link:   

 
Recital Hearing Adjudication Form 
 

• Three copies (one for each committee member) of your camera-ready program 
(please email music@calstatela.edu for a program template) in performance order 
with translations as needed. 

• All of the performers (no substitutions). 
• The committee will complete Recital Hearing Adjudication Forms at the hearing.  
• The student will generate a new DocuSign document using the previously completed 

Recital Committee Form, adding the appropriate approval/pass initials and for the 
three committee members and the Area Coordinator.  

• Students will not be allowed to perform an official recital without these completed 
documents.  
o Recital Committee Form with one area coordinator approval and six 

committee member initials.  
o Three completed Recital Hearing Adjudication Forms. 

 
     8.  After passing your hearing, you may distribute promotional materials such 

as flyers and posters in designated areas.  

  Posting is not allowed on glass doors or on interior or exterior walls of 
buildings.  

  Posting is not allowed in restroom stalls.  

 
     9. Schedule rehearsals in the performance venue.  

  You may schedule up to three (3) ninety-minute rehearsal blocks in the 
Music Hall, Band Room or Choir Room.  

  Schedule with your applied instructor and musical collaborators.  

  Contact A&L Productions in TA 204, 323-343-4133, pts@calstatela.edu to 
schedule rehearsal time. 

https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=74561380-36a3-46c5-adb7-3ca65293d4e8&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
mailto:music@calstatela.edu
mailto:pts@calstatela.edu
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     10. Edit and print your program.  

  Have your applied instructor and the department chair proofread your 
program (and translations).  

  Programs must be approved by the Department of Music office prior to 
printing and distribution.  

  Print and deliver programs to the house manager on the day of your recital. 
 

     11. Present your recital. 

 

     12. Additional Notes:  

• You do not have to do a jury in the semester that you perform your recital. 
• Recitals are formal. Please dress and behave appropriately. 
• Encores are not allowed. 
• This process should begin at least two semesters prior to your recital. 
• All recitals are recorded (audio only, stereo mix to CD or other digital 

format) for archival purposes.  
• You will receive one copy of the archival recording typically available 

within one week after your recital. Coordinate pickup or electronic 
delivery with Rico Garcia, TA 201, Rico.Garcia105@calstatela.edu. 

 

 

 

 

 

 

 

 

mailto:Rico.Garcia105@calstatela.edu
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ADDITIONAL INSTRUCTIONS FOR COMPLETING  

ALP-112 – MUSIC STUDENT RECITAL REQUEST FORM  
 

   Student Recital Request Form – ALP-112 

  This hyperlink takes you to the DocuSign PowerForm version.  

  Hard copy versions are available outside TA 110, and digital versions are 
available online, but the DocuSign PowerForm version is preferred. 

 
1.  Complete both sides of the ALP-112 form as completely as possible.  

Provide as much detail on the makeup of your ensemble(s) as possible.  
If you have multiple ensembles, please provide instrumentation breakdowns of 
each. You may attach additional pages and setup charts. 

 
2.  Please review the restrictions on the bottom of the second page.  

Please plan your presentation around these safety limitations.  
All receptions with food or drink should be held in the Music Building courtyard. 
No food and drink are allowed in any of the performance venues. 

 
3.  If you are requesting alternate dates/times for your recital, please list up to 

three dates in order of preference. Requests that require Department Chair 
approval will be forwarded to the chair after they are received and reviewed by 
A&L Productions. 

 
4.  Sign and date the form where it says “Student Signature”  (DocuSign version 

preferred.) Have your applied music instructor sign and date the form at the 
bottom of page one, where it says “Faculty Signature” (DocuSign version 
preferred.) 

 
5.  Turn in your ALP-112 form to the College Technical Director, located at the 

A&L Productions Office in TA 204.  
• Using the DocuSign PowerForm link above will automatically deliver it to the College 

Technical Director when all required fields and all signatures are complete.  
• Fax at 323-343-5565 or email to pts@calstatela.edu are also acceptable.  
• A&L Productions will review your request.  
• If needed, the College Technical Director may contact you regarding technical 

requirements and requests for additional clarification.  
• A walkthrough of the facility may also be scheduled if needed. 

 
6.  You will receive an email when your recital date is confirmed.  
 
7.  Hearing dates will be scheduled after the recital date is confirmed 
 
 

Additional information is available on the web at  http://www.calstatela.edu/academic/al/pts/access.php 

https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=70f60ad8-9bd7-4161-8185-f06f7863ad67&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
http://www.calstatela.edu/academic/al/pts/access.php
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