
Connect to your CSULA email 

Step 1: LOG ON to your “myCalStateLA” account.  

 

Step 2: On the left column bar, CLICK on the icon “Office 365 Email” 

 

 

 

Connect to your CSULA email

Step 1: LOG ON to your “myCalStateLA” account.

My CAL STATE LA login pageThe login page for My CAL STATE LA. It features the Cal State LA logo at the top, followed by the text "My CAL STATE LA". Below this are two input fields: "Username" and "Password". A dark grey "LOGIN" button is positioned below the password field. At the bottom, there are four links: "Forgot Password", "Reset Password", "First Time Users", and "Guest".
Step 2: On the left column bar, CLICK on the icon “Office 365 Email”

QuickLaunch sidebar screenshotA screenshot of the QuickLaunch sidebar. The sidebar has a dark grey header with the text "QuickLaunch" and a close button. Below the header, there is a "FAVORITES" section with a light blue box containing a lightbulb icon and the text "Please drag/drop your favorite QuickLaunch items here." Below this is a "+Add" button. The main section is labeled "LAUNCHPAD" and contains a list of items under the "QUICKLAUNCH" heading. The items are: Windows 10 Download, GET, Moodle, Office 365 Email, Lynda.com, myCSULATools, and Adobe CC Purchase. The "Office 365 Email" item is highlighted with a red rectangle.



Step 3: CLICK on the “Gear” at the top right corner. Then CLICK on “Mail” at the bottom. 

 

Step 4:  CLICK “Forwarding” under accounts on the left column. Then, ENTER your name 

under “Forward my email to:” to begin forwarding your CSULA email to your personal emails.  

 

Step 3: CLICK on the “Gear” at the top right corner. Then CLICK on “Mail” at the bottom.

Screenshot of the Outlook Settings page. The 'Gear' icon is highlighted with a red box. The 'Mail' option under 'My app settings' is also highlighted with a red box.A screenshot of the Microsoft Outlook application interface. The top navigation bar is blue with icons for notifications (bell with '1'), settings (gear), help (?), and user profile. The main content area is titled 'Settings' and includes a search bar for 'Search all settings'. On the right, a sidebar lists various settings categories: 'Theme' (set to 'Primary'), 'Notifications' (set to 'On'), and 'My app settings' which includes 'Office 365', 'Mail', and 'Calendar'. The 'Mail' option is highlighted with a red rectangular border.
Step 4: CLICK “Forwarding” under accounts on the left column. Then, ENTER your name under “Forward my email to:” to begin forwarding your CSULA email to your personal emails.

Screenshot of the Outlook Options page. The 'Forwarding' option is selected in the left navigation pane. The 'Forward my email to:' field is highlighted with a red box.A screenshot of the Microsoft Outlook 'Options' window. The left pane shows a navigation tree with categories like 'Shortcuts', 'General', 'Mail', 'Accounts', 'Forwarding', 'Attachment options', and 'Layout'. The 'Forwarding' category is selected and highlighted with a red rectangular border. The main content area displays the 'Forwarding' settings, including a 'Save' and 'Discard' button, a 'Start forwarding' radio button (which is selected), a text input field labeled 'Forward my email to:', and a checked checkbox for 'Keep a copy of forwarded messages'. The text input field is highlighted with a red rectangular border.


