LA CALSTATE LA

Update Watermark Profile

1. Loginto your MyCalstateLA profile
2. Select Watermark from the Quick Launch under Academics
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3. Select Faculty Success

Welcome to Watermark!
Choose your Watermark Product:

Evaluations & Surveys

q‘ Faculty Success ’

4. Onthe left pane, select My Profile.
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My Profile

5. Navigate and click Personal and Contact Information.

‘ ~ Personal and Contact Information

6. Note: Updating your contact information is optional to make it more
personable.
7. You to either drag and drop your file or upload it from your device. Then click Save.
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Edit Personal and Contact Information m

Photograph
‘ Replace file here or select to upload
@ Eddie with rainbow 600 x 420.jpg (92.25 KB)

8. The photo appears on your profile.

9. You are unable to modify your First Name, Middle Name and Last Name as they are
locked indicated by the key lock icon, but you can enter your Preferred First Name
which will be displayed. Click Save to update.

Edit Personal and Contact Information m
Preferred First Name
l Eagle I
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10. Itis an option to enter your preferred pronouns if you want them updated. Click
Save to update.

Edit Personal and Contact Information m

Pronouns
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11.Itis an option to enter your Office Room Number if you want it updated. Click Save
to update.

Edit Personal and Contact Information m

Office Room Number

\ Student Services Building, 7320 ‘

12.Itis an option to enter your Office Phone if you want it updated. Click Save to
update.

Edit Personal and Contact Information m
Office Phone
Office Phone Areacode Office Phone Prefix Office Phone Suffix
[ 323 ‘ [ 343 ‘ [ 3810 ‘
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