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How to Import Publications on Watermark 
1.1 Log into your MyCalStateLA profile. 
1.2 Select Watermark from the Quick Launch under Academics. 

1.3 Select Faculty Success. 

1.4 On the left pane, select My Profile. 

1.5 Navigate to Publications. 

1.6 Go to Import on upper right-hand side 
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Using Crossref to Import publication 
2.1 Select the Crossref radio button and enter your Name and the publication dates. 

2.2 Click on all your publications check box(es). 

2.3 Click on the Continue button on top right. 

2.4 Click Continue if you don’t need to edit co-authors. 

2.5 Review all the information 

2.6 After reviewing, click Finish Report 
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2.7 A window appears. Select the Import button. 

2.8 The publication(s) is now updated on Watermark. 

2.9 If you want to make edits to the publication, hover above the publication and select 
the blue button. 

2.10 A right pane window will appear, and you can make your edits. Click Save. 
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Import Using BibTex File 
3.1 This guide will show using Google Scholar, but the process is similar for the other 

database sources for BibTex imports. 

3.2 Log into your Google Sholar account 
3.3 Go to My Profile on top left 

3.4 Click on the left check box(s) to select your publications 

3.5 Select Export then BibTex from the drop down. 



Office of Faculty Affairs        Page 5 of 8 Spring 2026 

3.6 A window will appear. Select either Export selected articles or Export all my 
articles. Click the Export button. 

3.7 A citation document is created. 

3.8 Save (CTRL + S) the citation document to your computer. 
3.9 Go back to Import Publications page. Then select Choose File… 

3.10 Navigate to find that citation file you previously saved and Open. 
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3.11 A window will appear showing possible duplicate publications. 

3.12 If there are duplicate publications, but with valuable information in both, import 
both so you can later merge them. Select the Import button. 

3.13 Then Select Continue on the top right. 

3.14 Select Continue if you do not need to select any of the co-authors.   

3.15 Review all the publications one-by-one by selecting the left or right button (< or >). 

3.16 After confirming publications, click on the Finish Import button.   

3.17 Window will appear and select the Import button. 
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3.18 Your publications are now Watermark. 

3.19 If you have duplicates and want to merge the information, take information from 
one of duplicated publications and add that to the publication you would like to 

keep. 
3.20 Hover over the publication and select the blue pencil. 

3.21 A left pane appears where you can update the field. Make sure to check both 

publications to see if information is updated. Click Save. 

3.22 In the Publications page, to delete the duplicated publication, select the 

associated check box and click Delete on the top left. 
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3.23 A window appears. Click Delete to confirm. 

3.24 Go through the publications and check if all the information is correct. If not, you 

can hover above the publication and select the blue pencil to make edits. 

3.25 An editing left pan appears where you can update the information. After making 

edits to the publication including all required fields, click Save. 

3.26 The publication has been updated. 
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