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EPC 19-21

TIMELY PROGRESS TO DEGREE COMPLETION FOR UNDERGRADUATE STUDENTS -
MILESTONES AND ADVISING GUIDELINES

THIS POLICY IS DESIGNED TO PROVIDE CLEAR GUIDELINES THAT WILL HELP STUDENTS GRADUATE
IN A TIMELY MANNER, REMAIN IN GOOD STANDING WITH FINANCIAL AID, AND IN COMPLIANCE
WITH CSU POLICIES ABOUT TIME TO DEGREE. IT ALSO PROVIDES INFORMATION ABOUT THE
ROLE THAT ADVISORS AND THE UNIVERSITY PLAY IN SUPPORTING STUDENTS ALONG THE WAY.

FIRST AND SECOND YEARS:

DURING THEIR FIRST YEAR, FRESHMEN WILL BE ENCOURAGED TO EXPLORE THEIR MAJOR
OPTIONS. STUDENTS WHO HAVE SELECTED A PROSPECTIVE MAJOR SHOULD VALIDATE THEIR
CHOICE THROUGH THEIR COURSEWORK, INTERACTIONS WITH THEIR DEPARTMENTS, AND
ENGAGEMENT WITH OTHER CAMPUS RESOURCES, INCLUDING THE CAREER CENTER AND
STUDENT CLUBS AND ORGANIZATIONS. ADVISORS WILL SUPPORT STUDENTS THROUGHOUT THIS
PROCESS. THEY WILL PROACTIVELY IDENTIFY AND SUPPORT STUDENTS WHO ARE OFF TRACK AND
HELP STUDENTS SELECT AND AFFIRM THEIR MAJOR AND DEGREE PATHWAY BY THE END OF
THEIR SECOND YEAR.

THIRD YEAR AND BEYOND:

WHEN FIRST-TIME FRESHMEN REACH THEIR THIRD YEAR, AND TRANSFER STUDENTS ARE IN
THEIR FIRST YEAR, THEY WILL HAVE DECLARED A MAJOR. ADVISORS AND FACULTY WILL
ENCOURAGE STUDENTS TO EXPLORE THEIR MAJOR MORE DEEPLY THROUGH COURSEWORK,
RESEARCH, SCHOLARLY AND CREATIVE ACTIVITIES, AND BY PARTICIPATING IN CO-AND EXTRA-
CURRICULAR ACTIVITIES THAT WILL PREPARE THEM TO EMBARK UPON A CAREER OR PURSUE A
POST-BACCALAUREATE DEGREE.

BY THE TIME FIRST-TIME FRESHMEN REACH THE SECOND SEMESTER OF THEIR THIRD YEAR (AND
TRANSFER STUDENTS THEIR FIRST YEAR), STUDENTS SHOULD BE WORKING WITH ADVISORS TO
ENSURE THAT THEY ARE COMPLETING DEGREE REQUIREMENTS NEEDED IN ORDER TO APPLY FOR
GRADUATION IN THE FALL OF THEIR FINAL YEAR.

STUDENTS ARE EXPECTED TO MEET THE FOLLOWING MILESTONES ALONG THE PATHWAY TO
THEIR DEGREE:

ADVISING FOR FIRST-TIME STUDENTS
e FIRST-TIME FRESHMEN AND TRANSFER STUDENTS ARE REQUIRED TO PARTICIPATE IN
ACADEMIC ADVISING BEFORE THE BEGINNING OF THEIR FIRST YEAR AT CAL STATE LA
e FIRST-TIME FRESHMEN ARE REQUIRED TO MEET WITH AN ADVISOR DURING THEIR FIRST
YEAR TO VALIDATE THAT THEY ARE ON THE RIGHT PATH AND/OR TO EXPLORE
ALTERNATIVES.
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DECLARING A MAJOR

FIRST-TIME FRESHMEN SHALL DECLARE A MAJOR BY THE END OF THE SECOND YEAR; AN
OPTION OR CONCENTRATION WITHIN THE MAJOR MUST ALSO BE DECLARED AT THAT
TIME IF APPLICABLE.
FIRST-TIME FRESHMEN WHO ARE PRE-MAJORS AND ARE NOT ON TRACK TO BE ABLE TO
COMPLETE THEIR MAJOR SPECIFIC CRITERIA BY THE END OF THEIR SECOND YEAR MAY BE
GRANTED AN EXTRA SEMESTER UNDER THE FOLLOWING CONDITIONS:
o IF THEY NEED AN ADDITIONAL SEMESTER TO PURSUE A MAJOR IN THEIR HOME
COLLEGE
o |IF THEY NEED AN ADDITIONAL SEMESTER TO COMPLETE PRE-MAJOR
REQUIREMENTS FOR A DIFFERENT MAJOR WITHIN THEIR HOME COLLEGE
STUDENTS WHO ARE NOT ABLE TO MEET MAJOR SPECIFIC CRITERIA FOR A MAJOR IN
THEIR HOME COLLEGE WILL BE REFERRED TO THE UNIVERSITY ACADEMIC ADVISEMENT
CENTER AS “EXPLORING” STUDENTS TO FIND A MAJOR THAT THEY CAN COMPLETE IN A
TIMELY MANNER.

CHANGING MAJORS OR ADDING A MAJOR OR MINOR (I.E., CHANGING DEGREE OBJECTIVES)

STUDENTS MAY ONLY CHANGE DEGREE OBJECTIVES IF THEY CAN COMPLETE THOSE
REQUIREMENTS IN SIX YEARS (FIRST-TIME FRESHMEN) OR FOUR YEARS (TRANSFER
STUDENTS).

CHANGING MAJORS IN OR AFTER THEIR THIRD YEAR (FOR FIRST-TIME FRESHMEN) OR IN
THEIR FIRST YEAR OR LATER YEAR (FOR TRANSFER STUDENTS) IS PERMITTED UNDER
CERTAIN CIRCUMSTANCES. STUDENTS SEEKING TO DO SO SHOULD BE ABLE TO COMPLETE
THEIR DEGREE REQUIREMENTS WITHIN SIX YEARS (FOR FIRST-TIME FRESHMEN) OR FOUR
YEARS (FOR TRANSFER STUDENTS). THEY SHOULD MEET WITH AN ADVISOR TO REVIEW A
DEGREE PLAN AND DISCUSS CAREER GOALS. THE ADVISOR SHALL REVIEW AND APPROVE
THE DEGREE PLAN TO ENSURE THAT IT DOES NOT EXCEED THESE LIMITS.

PREPARING FOR GRADUATION

FIRST-TIME FRESHMEN SHOULD APPLY FOR GRADUATION DURING THE FALL TERM OF
THEIR FOURTH YEAR IF THEY ARE PLANNING TO GRADUATE IN FOUR YEARS (DURING THE
FALL TERM OF THEIR SECOND YEAR FOR TRANSFER STUDENTS);

FIRST-TIME FRESHMEN WHO HAVE NOT APPLIED FOR GRADUATION BY THE END OF THEIR
FIFTH YEAR AND TRANSFER STUDENTS WHO HAVE NOT APPLIED FOR GRADUATION BY
THE END OF THEIR THIRD YEAR MAY BE REQUIRED TO MEET WITH AN ADVISOR TO AGREE
UPON A TIMELY GRADUATION PLAN. IN RARE CIRCUMSTANCES, SHOULD THE ADVISING
PLAN PROVE UNSUCCESSFUL, THE UNIVERSITY MAY INITIATE ADDITIONAL ACTIONS
DESIGNED TO FACILITATE GRADUATION, INCLUDING THE FOLLOWING:
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o IDENTIFICATION AND IMPLEMENTATION OF APPROPRIATE COURSE
SUBSTITUTIONS THAT WILL HELP THE STUDENT COMPLETE DEGREE
REQUIREMENTS;

o LIMITING STUDENTS TO ONE MAJOR THAT CAN BE COMPLETED IN A TIMELY
MANNER;

o RESTRICTING ENROLLMENT TO COURSES REQUIRED TO GRADUATE IN THE MAJOR
FOR WHICH GRADUATION IS MOST LIKELY TO OCCUR IN A REASONABLE TIME;

o IN THE RARE CASE OF STUDENTS WHO HAVE MET GRADUATION REQUIREMENTS
BUT HAVE NOT APPLIED FOR GRADUATION, THE UNIVERSITY MAY
AUTOMATICALLY GRADUATE THEM; SUCH STUDENTS WILL BE CHARGED
GRADUATION FEE.

EXCEPTIONS: SOME STUDENTS, SUCH AS STUDENTS WHO ARE NOT ABLE TO BE CONTINUOUSLY
ENROLLED, OR STUDENTS WHO ARE UNLIKELY TO MEET GRADUATION REQUIREMENTS FOR
THEIR CURRENT MAJORS, MAY REQUIRE AN EXCEPTION TO THE LIMITS IN THIS POLICY.
STUDENTS REQUESTING AN EXCEPTION TO THE LIMITS IN THIS POLICY SHOULD FILE AN APPEAL
FOR AN EXCEPTION TO ACADEMIC POLICY TO THE AVP OF UNDERGRADUATE STUDIES. THE
APPEAL MUST INCLUDE A RATIONALE, SUCH AS SPECIFIC CIRCUMSTANCES BEYOND THE
STUDENT’S CONTROL, AND AN ADVISOR-APPROVED PLAN TO GRADUATE.
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Timely Progress to Degree Completion for Undergraduate Students — Milestones
and Advising Guidelines

This policy is designed to provide clear guidelines that will help students graduate in a timely
manner, remain in good standing with financial aid, and in compliance with CSU policies about
time to degree. It also provides information about the role that advisors and the University play
in supporting students along the way.

First and Second Years:

During their first year, freshmen will be encouraged to explore their major options. Students who
have selected a prospective major should validate their choice through their coursework,
interactions with their departments, and engagement with other campus resources, including the
Career Center and student clubs and organizations. Advisors will support students throughout
this process. They will proactively identify and support students who are off track and help
students select and affirm their major and degree pathway by the end of their second year.

Third Year and Beyond:

When first-time freshmen reach their third year, and transfer students are in their first year, they
will have declared a major. Advisors and faculty will encourage students to explore their major
more deeply through coursework, research, scholarly and creative activities, and by participating
in co-and extra-curricular activities that will prepare them to embark upon a career or pursue a
post-baccalaureate degree.

By the time first-time freshmen reach the second semester of their third year (and transfer
students their first year), students should be working with advisors to ensure that they are
completing degree requirements needed in order to apply for graduation in the fall of their final
year.

Students are expected to meet the following milestones along the pathway to their degree:

Advising for First-Time Students
e First-time freshmen and transfer students are required to participate in academic advising
before the beginning of their first year at Cal State LA
e First-time freshmen are required to meet with an advisor during their first year to validate
that they are on the right path and/or to explore alternatives.

Declaring a Major
e First-time freshmen shall declare a major by the end of the second year; an option or
concentration within the major must also be declared at that time if applicable.
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First-time freshmen who are pre-majors and are not on track to be able to complete their
major specific criteria by the end of their second year may be granted an extra semester
under the following conditions:

o If they need an additional semester to pursue a major in their home college

o If they need an additional semester to complete pre-major requirements for a

different major within their home college

Students who are not able to meet major specific criteria for a major in their home college
will be referred to the University Academic Advisement Center as “exploring” students to
find a major that they can complete in a timely manner.

Changing Majors or Adding a Major or Minor (i.e., changing degree objectives)

Students may only change degree objectives if they can complete those requirements in
six years (first-time freshmen) or four years (transfer students).

Changing majors in or after their third year (for first-time freshmen) or in their first year or
later year (for transfer students) is permitted under certain circumstances. Students
seeking to do so should be able to complete their degree requirements within six years
(for first-time freshmen) or four years (for transfer students). They should meet with an
advisor to review a degree plan and discuss career goals. The advisor shall review and
approve the degree plan to ensure that it does not exceed these limits.

Preparing for Graduation

First-time freshmen should apply for graduation during the fall term of their fourth year if
they are planning to graduate in four years (during the fall term of their second year for
transfer students);
First-time freshmen who have not applied for graduation by the end of their fifth year and
transfer students who have not applied for graduation by the end of their third year may
be required to meet with an advisor to agree upon a timely graduation plan. In rare
circumstances, should the advising plan prove unsuccessful, the University may initiate
additional actions designed to facilitate graduation, including the following:
o Identification and implementation of appropriate course substitutions that will
help the student complete degree requirements;
Limiting students to one major that can be completed in a timely manner;
Restricting enrollment to courses required to graduate in the major for which
graduation is most likely to occur in a reasonable time;
o Inthe rare case of students who have met graduation requirements but have not
applied for graduation, the University may automatically graduate them; such
students will be charged graduation fee.

Exceptions: Some students, such as students who are not able to be continuously enrolled, or
students who are unlikely to meet graduation requirements for their current majors, may require
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an exception to the limits in this policy. Students requesting an exception to the limits in this
policy should file an appeal for an exception to Academic Policy to the AVP of Undergraduate
Studies. The appeal must include a rationale, such as specific circumstances beyond the student’s
control, and an advisor-approved plan to graduate.
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