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Policy

e UAS policy on merit increases will reflect the guidelines set by CSULA.

e Contracts & Grants recipients may receive increases beyond CSULA guidelines only if the
funding agency has specifically approved merit increases in the budget (with the exact
percentage stated), and approval is obtained from the one-up signing authority (Director, Dean,
Chair, or VP).

e All MPP-Equivalent Merit Increases must have the one-up and UAS Executive Director’s
approval signature.

e MPP positions reporting to the UAS Executive Director require approval of the Associate
Executive Director, Finance & Administration.

e An Employee Performance Evaluation and an ETR (Employee Transaction Report) should
accompany annual rate increases, and promotions and/or transfers (if a wage increase is
involved).

Reference

MPP Evaluation Form
Non-MPP Evaluation Form
Performance Level Rating
Follow-up Action Form
Employee Performance Evaluation Policy (UASHRG6)

Procedure
l.
1.
"l.

V.

Complete an Employee Performance Evaluation Form.
Complete a Follow-up Action Form.
If a wage increase is involved, complete an ETR form if:

a. The increase is within the guidelines for wage increases set by CSULA.
b. Department or Organization budget permits.
c. Employee’s performance warrants an increase.
Submit the Forms to UAS Human Resources Department.
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