
California State University, Los Angeles 

INCOMPLETE GRADIE AGRIEEMIENT 

Student's Name ----;L:-a-st:-----------=F:-ir-st _______ M,...,.,..id.,...d.,,.le- SID _____ Major ________ _

Mailing Address 
---;:N7u_m_b'e_c_a_n'd'S;-tc-e-et ______________ C_i_ty----=z=-=-1p::-::c:-o--,-de- Section No.------�-

Course 
------------------------------

Discipline/ Number I Title (e.g., ACCT 202, Suroey of Accounting) 

Course Taken

The Cal State L.A. policy onln,complete grades is stated below: 

I (Incomplete) signifies that a portion of required course work has not been completed and evaluated 
in the prescribed time period due to unforeseen but fully justified reasons, and that there is still a 
possibility of earning credit. It is the student's responsibility to bring pertinent information to the 
instructor and to reach agreement on the means by which the remaining course requirements will 
be satisfied. 

A final grade is assigned when the work agreed upon has been completed and evaluated. An "I" must 
be removed within one calendar year immediately following the end of the quarter in which it was 
assigned. This limitation prevails whether or not the student maintains continuous enrollment. An 
"I" not removed will be recorded as an "F" for grade point average computation. The "I" will remain 
on the student's permanent record card, regardless of the final grade assigned. The final grade is 
recorded manually next to the "I".

[The text of Executive Order 268 appears on the reverse side of this form.) 

1) Work to be completed to remove the "I" grade: ________________________ _

2) Final grade to be determined as follows:
If work submitted under 1) above is graded "A", your final grade will be ___ _ 

If work submitted under 1) above is graded "B", your final grade will be ___ _ 
If work submitted under 1) above is graded "C", your final grade will be ___ _ 
If war k submitted under 1) above is graded "D ", your fina_l grade will be ___ _ 
If work submitted under 1) above is graded "F", your final grade will be ___ _ 

3) Special conditions, if any:-------------------------�--------

)istribution: 

Vhite: Student 
'ellow: Department/Division File 
'ink: Course Instructor 
;o!denrod: Registrar 

U-15 (1878-ll 7/93 

SIGNATURE:----------=-----,-------------
Course Instructor Department/Division Date 

SIGNATURE: 

I understand that an "I" grade must be removed within one calendar year following 
the end of the quarter in which it was assigned (see terms and conditions above). 
Extensions are NOT automatic; petitions for extension of time must be approved 
prior to the expiration date. 

Student Date 

Semester/Year
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