Transfer Training Checklist

___
Prepare yourself



___
Is the assistance of another trainer needed?



___
Is your clothing and shoewear appropriate for an effective, safe transfer?

___
Explain and demonstrate the intended transfer to the client 

___
Prepare the environment



___
Is the surface being transferred to STABLE?



___
Is the surface being transferred to AT THE BEST HEIGHT?




Are all obstacles to the transfer moved out of the way?

___
Prepare the equipment, the client, and the person helping you (if present)



___
Determine which side the client is transferring to



___
Position the wheelchair parallel to and at a slight angle to mat



___
Remove leg rests (if possible and necessary)



___
Lock the wheelchair brakes



___
Remove the appropriate arm rest (if necessary)



___
Direct the helper into the best position to assist

___
Prepare the client



___
Place a guarding belt around the client’s waist



___
Assist the client in scooting forward in the wheelchair


___
Place or ask the client to place his/her hands and/or feet in the



positions needed for a specific transfer


___
Place or ask the client to place the sliding board (if the transfer is



a sliding board transfer)



___
Review the movement sequence with the client (and helper, if present)



___
Ask the client if he/she feels fully ready to move (and helper, if present)



___
Review the counting sequence (“On the count of 3”) with the client (and




helper, if present)

___
Perform the transfer



___
Keep your verbal instructions and counting clear for client (and helper)



___
Provide verbal feedback/monitor the client during the transfer





“Keep scooting (or keep turning) just a bit more”





“We’re almost there”





“Reach for the mat or wheelchair”





“Step back a little more”





“Are you ready to sit down?”



___
Maintain proper body mechanics throughout the transfer



___
Properly guard the client during the movement, with your hands,




legs and body



___
Keep the client safe and stable after the transfer



___
Assess the client’s response and provide feedback





“Was the transfer comfortable?”





“Did the transfer cause you pain in any way?”

