History 497: Editing & Publishing Perspectives
Instructor: Birte Pfleger

Office: KHC 4033       

Office hours: Tuesdays, Thursdays: 4:30-5:30pm, Thursdays noon-1 

Phone: (323) 343-2044 

History Department: (323) 343-2020

http://www.calstatela.edu/academic/history/course.htm 

E-mail: bpflege@calstatela.edu             

Web address: http://www.calstatela.edu/faculty/bpflege/
The goal of this course is to edit and publish Volume 37 of the award-winning journal Perspectives. All contributions in this journal are authored and edited by students in the history department. This is not a traditional lecture course, but rather a mixture between seminar, workshop and independent study, which will require each student to take on important responsibilities in the many different steps involved in producing the journal. Among the many tasks you will learn are how to evaluate student essays, how to write constructive criticism, how to edit, proof read and copyedit. You will also write or re-write a book review for possible publication. Every student will take on one or more of the explicit “jobs” listed below and together we will work as a team to produce the best journal possible.  (This class is an elective course for undergraduate & graduate students)

Jobs to be filled by election: Note that all of the positions will require you to work on the journal outside of our scheduled class meetings and in some cases a few tasks may extend beyond the winter quarter. 

1. Editor-in-chief: with my guidance, you are responsible for the overall coordination of the process. You will be the chief contact person for all correspondence with authors, advertisers, the printer and our team.  

2. Book Review Editor: with my guidance and in conjunction with the Editor-in-chief you will be responsible for coordinating the book review selection process, collecting all approved book reviews, the final rounds of editing and copyediting. 

3. Advertisement Coordinator: you will identify, contact and negotiate with potential advertisers, assist in ad designs, ensure timely follow-up, proof read and copy edit ads and report to the editorial team. You will prepare invoices for the advertisements and collect the funds, which will be turned over to the Phi Alpha Theta treasurer. You will also be responsible for preparing publicity for our journal, such as fliers, email announcements etc.

4. Historian/Researcher/Record Keeper: you will collect and distribute information as needed, write letters, keep copies, create files – both electronic and hardcopies. Work with others to send correspondence as needed.

5. Computer expert: you will work on formatting all submissions and you will lead the team in copyediting. You will coordinate any images for submissions, advertisements and the front cover. 

6. Internet specialist: In conjunction with the computer expert you will update our website for the journal. In addition you will make the final version of the journal available online.

Required Text

Robert Perrin, ed. Pocket Guide to the Chicago Manual of Style (Boston: Houghton Mifflin Company, 2007)

Grade


Class participation



25%



Editorial Comments & contributions
25% 




Book Review




25%


Job performance & peer review

25%

(93-100% = A; 92.9-90% = A-; 89.9-87.5%= B+; 87.4 - 83%= B; 82.9.-80% = B-; 79.9-77.5% = C+; 77.4 -73% = C; 72.9-70 = C-; 69.9-60 = D; 60- = F)

Reasonable accommodation will be provided to any student who is registered with the Office of Students with Disabilities and requests needed accommodation.

Links to University policy on plagiarism, cheating and student rights

http://www.calstatela.edu/usu/csi/StudentRights.html
Preliminary Schedule: (This schedule is subject to change)

January 5: Introductions 
• What kind of journal do we want to publish?

• Collect and distribute contact information

• Footnotes, format & other fun facts

• Elections

January 12: Past editions & first editorial meeting

• Read past editions of Perspectives – written comments on pros & cons

• Read submissions with written comments 

January 19: Furlough Day – no class

This year across this campus and around the CSU system some class days will be cancelled because of furloughs.  A furlough is mandatory un-paid time off; faculty and staff on each CSU campus are being “furloughed” two days per month. It is important to recognize that these days off are not holidays. Instead, they are concrete examples of how massive state budget cuts have consequences for you as students and for me as a faculty member.

January 26: Other journals & second editorial meeting – preliminary vote

• Read submissions with written comments 
• Read award winning journals from other university campuses – written comments on pros & cons (check for updated information and links: http://www.phialphatheta.org/awards/)

February 2: Final decisions, comments & feedback to authors

• Re-read preliminary finalists – written feedback for authors (Editor-in-Chief collect & distribute feedback to authors & solicit bios)

February 9: Advertisements & book reviews

• advertisement coordinator presents results

• themes/criteria for book reviews

February 16: Cover & front matters (contributors’ bios)

• bring image samples

• write joint introduction

• Editor-in-Chief: submit contributors’ bios

• other front matters

February 23: Updates & book reviews 

• Computer expert reports

• Book Review final versions due

• Footnotes

March 2: Authors’ Final submissions due
• Editor-in-Chief: send reminders to authors three days before deadline

• Book Review Editor: Final drafts

• Advertisement Coordinator: Submit final results

• Computer Expert & Internet Specialist: Submit final results

• All: check footnotes & format
March 9: Copyediting

• Computer expert: PDF files (layout) for all

• copyediting 

• at end of class meeting: submit manuscript to printer

March 16: Page proofs

• page proofs; final copyediting 
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