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     LETTER OF RECOMMENDATION 
 

 Applicant instructions 
 
Please complete the below section, sign, and give the form to the person who will write the letter on your 
behalf. Provide the individual with a stamped self-addressed envelope to the following address: 
 
California State University, Los Angeles 
Department of Political Science, E&T Bldg., A524 
Master of Science in Public Administration 
5151 State University Drive 
Los Angeles, CA 90032-8226 
Attention:  Graduate Coordinator 
 

 
NAME OF APPLICANT ____________________________________________       Date: ________________ 
                    (please print) 
 
 
Waiver agreement:  I do [    ] do not [    ] waive my right to read this letter of recommendation. 
 
 
_________________________________________ 
 (Signature of applicant) 
 
Instructions for reference 
 
The above applicant has applied to our Master of Science degree program in Public Administration.  Please 
write an assessment of his/her potential for graduate study on your organization’s letterhead. Please include the 
context in which you know the applicant and for how long, an evaluation of his/her abilities and skills, and your 
judgment of personal qualities that would enable the applicant to be successful in graduate study. Please mail 
your letter and this form to the above address. 
 
Thank you for your cooperation. 
 
 
 
 
Name ____________________________________ organization: ______________________________________________ 
 
 
Address: ___________________________________________________________________________________________________  
 
____________________________________________________________________________________________________________ 
City, State, Zip Code 
 
 
Telephone: _____________________________         Email: __________________________________________________________ 
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     HOW TO APPLY TO THE MSPA PROGRAM 

 
 

1. You will need to complete two applications.  
 
Your APPLICATION TO THE UNIVERSITY must be completed online.  
 
 California State University, Los Angeles >>>>>>>>>>    available on-line at: www.csumentor.edu 
 Office of Admissions 
 5151 State University Drive 
 Los Angeles, CA 90032 

 
You must arrange to have sent directly to the Office of Admissions one official copy of your transcripts from all 
colleges and universities you have attended. 
 
Your APPLICATION TO THE DEPARTMENT must be mailed to: 
 

                                                                                                                                    Include the following: 
California State University, Los Angeles 
Department of Political Science, E&T Bldg., A524                     �pp. 1-2 MSPA department application 
5151 State University Drive                        �personal statement (1-2 pp, double-space) 
Los Angeles, CA 90032                         �current resume 
Attn: Graduate Coordinator                        � (2) letters of recommendation, pp. 3-4 
                           �official transcripts (undergraduate) 
 
Your personal statement should be a one-to-two page statement of your personal objectives and reasons for 
undertaking the MSPA degree.  Please send directly to the Department one copy of your transcripts from all 
colleges and universities you have attended. 

 
2. Your letters of recommendation should be on official letterhead from individuals who know you as an employee, 

student, or in a professional capacity, and can attest to your ability to undertake graduate studies successfully. 
They must include the Letter of Recommendation form with their letter. 

 
3. Department applications are accepted for the spring and fall terms only. (NOTE: The University accepts 

applications year-round, Winter-Spring-Summer-Fall. Should you choose to apply to the winter or summer 
quarter with the university, please note that your department application will be forwarded and considered for 
the upcoming fall or spring term. In addition, if you are accepted by the university for a term outside of our spring 
and fall entry quarters, there is a possibility you might need to reapply. Therefore, it is strongly advised that you 
apply for the fall and spring quarter only).  

 
The following are university application1 deadlines. Your must submit your application electronically by these 
dates.  
 
 Between November 1 (of previous year) and June 15 for the fall quarter 

Between June 1 (of previous year) and October 1 for the winter quarter 
  Between August 1 (of previous year) and February 1 for the spring quarter 
 Between February 1 and April 1 for the summer quarter 
 
The following are department application deadlines. These must be received by: 
 
 April 10th for the fall quarter 
 Nov 10th of the previous year for the spring quarter 
 

                                                 
1 Subject to change without notice. Please consult www.csumentor.edu for system-wide and campus deadlines. 
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