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B) Campus Responsibilities 
 
COLLEGES 

 
I. Effort reporting for employees in the following categories is tracked, archived and 

reported to Contracts & Grants by college resource coordinators:  
 

1. University employees who receive compensation over and above their normal 
salary, if the compensation is funded by a contract or grant or if it is 
uncompensated time being used as cost sharing. 

 
2. University employees who have been given release time by the university to work 

on a contract or grant and whose salary or a portion thereof is reimbursed to the 
University by a contract or grant through UAS. 

 
3. University employees who have been given release time by the University to 

work on a contract or grant and whose salary or portion thereof is used as cost 
sharing for a grant or contract. 

 
4. Non-university employees hired and paid by UAS to work solely on a University 

grant or contract and whose time is used as cost sharing. 
 

The process path for all of the above is:  Faculty or non-university employee to PI to 
resource coordinator to Contracts & Grants.  If the employee is a PI, the process is PI 
to department chair to resource coordinator to Contracts & Grants.  A process path 
may include the college dean for those colleges that request it. 

 
 
UAS OFFICE OF GRANTS AND CONTRACTS 
 
II. Effort reporting for employees in the following categories is reported to, tracked by 

and archived by UAS Office of Contracts and Grants: 
 

1. University faculty hired and paid by/through UAS to work on a University grant 
or contract during their quarter off and whose time is NOT used as cost sharing 

 
2. Non-university employees hired and paid by UAS to work solely on a University 

grant or contract and whose time is NOT used as cost sharing. 
 

The process path for the above information is:  Faculty or non-university employee to 
PI to UAS Office of Contracts & Grants.  If the employee is a PI, the path is PI to 
department chair to Office of Contracts & Grants.  A process path may include the 
college dean for those colleges that request it. 
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APPENDIX A 
 
Information Needed on Each Person for Whom Effort Is Being Reported 
 
1. Certified Personnel Activity Report – Faculty 
 
2. Certified Personnel Activity Report - Staff 
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