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Upon final confirmation of all billings and payments, the financial analyst generates a 
project-to-date PeopleSoft expense report and reconciles the data with the PI to 
confirm that all costs are included and accurate.  The PI is required to give final 
approval of the financial analysis. 
All close-out packages are prepared by the financial analyst, reviewed by the Contracts 
& Grants accounting manager, and approved by the director of Contracts & Grants. 
Original reports are sent to the funding agency and a copy is provided to the PI and to 
ORSP (compliance coordinator) for their records. 
A copy is also kept by the financial analyst along with the close-out paperwork in the 
official project file maintained in Contracts & Grants. 

 
 
This policy is effective immediately and remains effective until further notice. 


