California State University, Los Angeles

School of Social Work

EMPLOYMENT AGENCY AS FIELDWORK SITE

CONTRACT OF AGREEMENT

DATE:  ________________________
STUDENT INTERN:  _____________________________________________

This Contract of Agreement is between_________________________________, agency,

and California State University, Los Angeles, School of Social Work.  This agreement will clarify the roles of the Agency, the student intern and California State University, Los Angeles when using the student’s place of employment as a Field Placement.  The Agency must be able to provide an educationally-based fieldwork experience by meeting the guidelines which are outlined in the Graduate Fieldwork Manual.

Per these guidelines, it is required that the educationally-focused fieldwork experience must be significantly different from present work activities and duties previously assigned.  The student must have an assignment with a different client population and service area or program.  The internship hours should be completed in a unit or program area which allows for an actual physical separation of employment and fieldwork activities.  During the internship hours, there must be a qualified Field Instructor other than the employee’s current supervisor.

	Student’s Position/Title


	
	

	Name of Program

Address


	
	

	Supervisor’s Name

Degree

Contact Information

(phone and email)


	
	

	Schedule

(Days & Hours)


	
	

	Assignment/Duties

(Be specific to show

how internship is 

different from 

employment)


	
	


I have read the guidelines outlined in the Graduate Fieldwork Manual regarding the use of an employment agency as a fieldwork site and agree to these terms and conditions.

(This contract must be signed by all parties involved, and approved by the Director of Field Education).

______________________________

______________________________

Employer/Supervisor



Internship Supervisor

______________________________

______________________________
Agency Administrator/ Representative

Social Work Intern




______________________________



       Director of Field Education

