       California State University, Los Angeles             
Charter College of Education

Division of Special Education and Counseling

Application for Admission to the
Internship Credential in School Counseling

Type or print:

Name: ______________________________________________
CIN: ___________________

Last 



First 

       Middle

List other names that may appear on your records: _____________________________________

Address: ______________________________________________________________________



Street 



City


State


Zip

Telephone: Home (_____) ______________________    Work (_____) ____________________

Degree(s) Held: 

BA__
BS__
__________________________________________________________________




Major 



University


Date Awarded

MA__
MS__
__________________________________________________________________




Major



University


Date Awarded

Other: ____
__________________________________________________________________




Major



University


Date Awarded

Other Colleges/Universities attended and dates of attendance:

Please indicate which of the following school counseling credential (PPS/CWA) options you are currently enrolled in:

A ____Behavior Intervention Case Management (BICM)

B ____School Based Family Counseling (SBFC)

C ____School Counseling Leadership (SCL)

I have met with my faculty adviser and reviewed the application and checked the requirements for admission to school counseling internship credential.

_________________________  _________

__________________________  _________
Student’s Signature

     Date

Advisor Signature

       Date

     Name _________________________

 Position________________________

School District__________________

Date__________________________

California State University, Los Angeles

Charter College of Education

Division of Special Education and Counseling

School Counseling Internship Credential Status

Requirements for Admission:

	Candidates for admission to the program must:
	Comments:
	Date Completed:

	(1) Meet all university, college, and division admission requirements.
	
	

	(2) Be employed at least halftime in a position that requires school counseling responsibility (attach supporting letter from district).
	
	

	(3) Have taken and passed the California Basic Educational Skills Test (CBEST) and WPE.
	
	

	(4) Agree to make regular progress toward fulfilling all requirements for the Counseling Credential and Child Welfare & Attendance Authorization. 
	
	

	(5) Must be enrolled in one of the School Counseling Options in the M.S. Degree and have completed 19-quarter units in the following classes: COUN 400A, COUN 501, COUN 503, COUN 505, and COUN 506.
	
	

	(6) Must have completed 6 units of Practicum in the following classes per Option:

BICM: COUN 517 & COUN 593

SBFC: COUN 523 (6 UNITS)

SCL: COUN 507 & COUN 517
	
	

	(7) Must have completed a minimum of 18-quarter units in residency by taking counseling required classes. 
	
	

	(8) Must hold California Certificate of Clearance.


	
	

	(9) Must enroll in minimum of three (3) units of fieldwork, COUN 586, during each quarter of work as an intern.
	
	

	(10) Must complete the School Counseling Internship Credential Application.
Application available at this website: http://www.calstatela.edu/academic/ccoe/studserv/pps_counseling_cred_process.pdf
	
	


CALIFORNIA STATE UNIVERSITY, LOS AGELES
Charter College of Education

Division of Special Education and Counseling

SCHOOL COUNSELING INTERNSHIP CREDENTIAL

Requirements for Admission: 

Candidates for admission to the program must:

1. Meet all university, college, and division requirements

2. Be employed at least halftime in a position that requires School Counseling or Child Welfare and Attendance responsibility.

3. Those interns who require the internship credential must pass the California Basic Educational Skills Test (CBEST) and the Writing Proficiency Examination (WPE).

4. Agree in writing to make regular progress, while serving as an intern, toward fulfilling all requirements for the clear credential.

5. Must have completed all prerequisites to the program.

6. Must be enrolled in the master program and have completed 19-quarter units in the following classes: COUN 400A, COUN 501, COUN 503, COUN 505, and COUN 506.

7. Must have completed 6 units of Practicum in the following classes per option: BICM, COUN 517 and COUN 593; SBFC, COUN 523 (6 units); SCL, COUN 507 and 517. 

8. Must have completed a minimum of 18-quarter units in residency in counseling required classes.

9. Must hold California Certificate of Clearance.

10. Must enroll in fieldwork supervision, COUN 586S, for at least three (3) units each quarter of practice as a counseling intern.

11. Must complete the School Counseling Internship Credential Application from the Office of Student Services (See Attached Pages 8-9).

The Cooperating School District must take the following actions: 

1. Establish a District Internship Advisory Committee (DIAC) consisting of lay non-educators (e.g., Parents, community leaders), educators and interns. This committee will advise the district regarding its intern program.

2. Select members of its DIAC to serve on the University Internship Program Council. This member should be authorized to represent the district and perform a liaison role with the appropriate professional association represent counselors.

3. Submit a letter of application (see attached formatted letter), including a request for granting the internship credential and admission to the program, on behalf of the candidate, as well as written confirmation of the creation and composition of the DIAC and the date for implementation of the intern credential. This letter must come from superintendent or designee.

4. Submit an outline of the job specifications associated with the intern’s responsibilities. 

5. Agree to release the intern for the equivalent of one day per month for field visitation without loss of salary or need for compensating time.

6. Submit a letter of offer of employment as school counseling from the school district (see attached formatted letter). 

(Example of letter of application for requesting internship credential program)

DISTRICT LETTERHEAD

Date

Dr. Randy Campbell, Chair
Division of Special Education and Counseling

5151 State University Drive, KH C-1064

Los Angeles, CA 90032

Dear Dr. Campbell:

This letter is written to express our support and willingness to participate in the School Counseling Internship Credential program in the Charter College of Education at California State University, Los Angeles. I have had an opportunity to review the content of your program. In the event that we employ a school counselor with an Internship Credential stipulate the District will provide the following as required by the California Commission on Teacher Credentialing:

1. We will supervise the intern(s).
2. Intern’s salary (check one):
____ We will not reduce an intern’s salary to pay for supervision.
____ We will not reduce an intern’s salary by more than 1/8 to pay for supervision.

3. If the intern’s salary is reduced, the supervisor will have no more than 8 interns.
4. The District will provide support personnel (will provide an immediate supervisor who is fully credentialed as a school counselor which process the Pupil Personnel Services Credential with Advanced Authorization in School Counseling and Child Welfare and Attendance with two years of experience) for the intern.

5. The District will not displace appropriately certified employees through the use of any intern.

6. The District has on file procedures for assigning and paying support personnel assigned to the intern.

7. The District’s rational for implementing and participating in the CSULA Internship Credential program is to provide appropriately trained personnel to meet the educational needs of the students within the district. The district has on file a statement regarding its inability to fill the necessary positions with qualified certified employees for which this internship credential is being implemented. (The exclusive representative of the certified employees in the credential area for which this internship agreement is directed agrees/disagrees (circle one) with the justification noted above).

We look forward to participate with you in this Internship Credential Program. Please do not hesitate to contact me at (phone number) if I can provide any further information regarding our participation in the program.
Sincerely, 

Name: District Level Administrator
Name: Exclusive Representative

Title: 

     of the Certified Employees


Title:


(Sample letter of appointment of job offer)
(DISTRICT LETTERHEAD)

Date

Dr. Randy Campbell, Chair

Division of Special Education and Counseling

5151 State University Drive, KH C-1064

Los Angeles, CA 90032

Dear Dr. Campbell:
I am writing in order to request that (name of candidate) be granted admittance into your School Counseling Internship Credential Program. Our district has executed a letter of agreement with your Charter College of Education and is offering an assignment as a school counselor to Mr. /Ms. (name) to be effective (specific date to specific date).

Mr. /Ms. _______________ will perform school counseling responsibilities for at least fifty percent of his/her assignment under the supervision of a qualified credentialed counselor. The district will also create an Internship Committee composed of the necessary people in accordance with your guidelines. Additionally, the district will release Mr. /Ms. ________________ for visitations one day per month and other required program meetings as appropriate.

Should you require additional information or if I may be of further assistance, please let me know. 

Sincerely,

(Appropriate District or Site Administrator)
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