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Charter College of Education
Intranet – Sharepoint/Instructions
Off campus use or 

On campus use(via wireless): 

Requires VPN software: 
http://www.calstatela.edu/its/techsupport/vpn/
On campus use(wired):

http://www.calstatela.edu/ccoe
Click on NEW INTRANET [image: image11.bmp] link

enter user id and password to login
Example:
Username: NIS\jsmith

Password: xxxxxxxx
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Example:  Clicking on “TPA Data” will take 
one to TPA data contained in Sharepoint!  
The documents will be listed.
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Clicking of file will yield -------(
Indicate    - read only or
·  edit mode

Fill out login and password request – and document will be opened.
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To logout of 

SharePoint

Click drop-down

arrow next to

welcome

To “Upload” to Sharepoint
http://www.calstatela.edu/ccoe
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Choose a category and upload





Find file





Edit, delete, etc.�as needed





In addition to the Documents that can be uploaded, Calendar and Tasks can also be added to SharePoint.








“Team Discussion” can also be used.  Just click “new” and enter your thoughts.





For questions or help, please contact the CCOE ITC office at x-4339.








