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Student User Guide

This student user guide will walk you through the steps necessary to start
submitting papers to your instructor’s class.

Turnitin, an internet-based anti-plagiarism program, can “fingerprint” a submitted
paper and compare them to in-house database and source on the Internet to
preventing students from using the materials which are not their own. In Turnitin
words:

compiled a massive database of digital material by continually cataloging and indexing
the entire Internet using automated web robots. Online paper mills, academic sites and
news sites are a major focus of our searches. We have also secured access to various
proprietary databases, the content of which is included in our searches. Papers from
participating institutions are also indexed and stored in our secure, in-house databases.

(http://www.turnitin.com/static/fags/technology_fag.html)
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Step 1 — Setting Up Your User Profile

1. All Turnitin.com users must have a user profile.

2. Go to the Turnitin.com (www.turnitin.com)

wrmal address
3. Click on the “create a user profile” i m%
.. Amgur iy el
button on the Turnitin.com homepage. =
pazsword Hsle croate o ysar profile

4. Enter an email address (a) that you check frequently. Then click the “next”
button to continue. (b)

Create a new user profile (step 1)

Wielcome tu:llTurri'rtin! Al Turnitin uzers must create g unigue uzer profile before
getting stared. Please enter a valid email address in the field belowe, Thiz will be
wour Tuenitin User:name,

enter a valid eniail addrass: ||:Iin@|:alstatela.edu| | (a)

[aprev | | ._“E'E{b (b)

5. Type the password you wish to use with the Turnitin.com system in the password
(a) and confirm password boxes (b) keeping in mind the following rules:
e The password must include at least one letter and on number
e The password must be between 6-12 characters.
Then click the “next” button to continue. (c)

Create a new user profile {step 2)

Pleaze select vour Turntin Lser passward, Your passward iz case senstive (for
Example, pas3123 Wgﬁuuld_be_'different than pass 230, must be B-12 characters
long, and containat least one letter and one number (for-added security).

enter your passvrond: |---------| | (@)
confirm your passwrord: |--------- | (b)
! 4 prey | next - | (C)
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6. Enter your first name, last name, (a) and choose the country and state of
residence (b) in the following fields and click the “next” button to continue. (c)

Create a new user profile (step 1)

Flesse enter your name:as you yeould ke i to appear on your hiomepage, and
wiour country of residence. Please distegard the state pulldowin if you do not
reside in the United States. :

enter your first name: |Gra|:e

. (a)
enter your last name: |Ln'| |
country of residence: .ES jl
| C . L (b)
state of residence: | California v

| < prev | |:x-t-.:-_| (C)

7. Select the preferred user type: student (a) form pull-down list. Then click the
“next” button to continue. (b)

Create a new user profile {step 4)

Pleaze select your preferred user type, which will be your detault whenever you
login to Turnitin. T ywou anticipate having mote than one yser type, chooze the one
wou il e most - freguently .

P A ,_ ()
|-':|H'E1.F [ | mext: I(b)
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8. Read the user agreement (a) and agree or disagree to its terms and conditions. If
you agree, click on “1 agree -- continue with profile”. (b)

Create a new user profile (step 5)

Fleasze read our uzer agreement below and agree.or dizagree to itz terms and
conditions:

E

Turnitin and ts services are maintained by iParadigms, LLC
["Licenzor"], and offered to yvou, the user ["User"], conditioned on
your acceptance without modification of the terms, conditionz, and
notices contained herein. Your use of thiz web site constitutes your
agreement to-all such terms, conditions, and notices: (a)

Personal and noncammercial use limitation

Y e b S bl i R e T e e Yl T ST ki e 8 L e N g i

1 disagree-- cancel profils 1 agres-—- tnntialfe with profile (b)

9. When you see this screen, your user profile is completed. Then you can
e return to login page or
e start class enrollment wizard (new users can use this option to enroll in their
class.)

Create a new user profile (finish)

Thark youl Your user profile ks now complete. You may edit your user profile
information at any time by clicking on the “user info” tab after logging in to Turndin.

Nowy that you are a Turnitin student, you will need 1o enroll in & Turniiin class

before getting started. You can do this by logging in and enroling manually, or
continue with our class enrollment wizard, which will take first time students
through the steps necessary to enroll in a class and submit a paper.

return to login page start class envollment wirard

10. You will receive an e-mail message from postmaster@turnitin.com with the
subject line, Turnitin User Profile confirming your Turnitin user name, which will
be the same as your e-mail address.
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Step 2 -Logging In

1. Before typing in your email address and password, make sure you see the red
lock to ensure you are logging in with a secure Internet connection.
If not, click on the “green lock” button.

email address |

password |

pazzword help create a user profile

2. After clicking the “green lock” button, you will see a message window, and click
13 OkH i

F Fi Y'ou are about to view: pages over a secure connechion:
(=]
Anyinformation you exchange with this site cannot be
wigwed by anpone elze on the 'Web,

[ Iy the future, da not shiow this warning

K |[:£§ bare [nfa

3. Then you will see the “red lock”.

email address |

password : 1

password help create a user profile

4. Key in your email address as your user name. (a)
5. Enter your Turnitin user password. (b)
6. Then either press Enter or click on the “Log In” button to open your Turnitin

student homepage. (c)
BTN
Secur ity D

paszward help create a user profile

(a) email address |1023@hotrm sil, com|

(b) password 'o-ito_o_o
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Step 3 — Enrolling in a Class

1. After logging into your account, you will see your student homepage, which lists
your enrolled classes. If you are a new user, your homepage will be empty.

2. Inthe upper left-hand corner of the screen, click on the “enroll in a class”
button.

Welcome, Grace Lin. my classes | user info | user type | logout help®

Mowr viewing: All classes tLl'['n it lI"l

i Thiz i= your studert homepage The homepage show's your enrolled classes. To enroll in & new class, click the enrall in a clazs
1 name to open your portfolio for the class. From your portfolio, you can submit a paper

| eriroll 12-®w_=_| I

3. You will be given a class/section ID number and enrollment password from your
instructor before you can enroll in your class. If you do not have your
class/section ID or enrollment password, you will need to contact your instructor.

4. On the next screen, enter the class/section ID and enroliment password (a) for
your class, and click on the “submit” button. (b)

Welcome, Grace Lin. my classes | userinfo | user type | logout helpt  /

Mow viewing: Enrall in a class Tl.l'l'n i‘tlﬂ

i To enroll a class, enter the class IDvand enroliment password and click submit. If you do not have a class ID and enrollment
1 password, contact vour instructar for this information,

! enfoll in a class |

class/section ID: |1 122340 |

(@)

enrollment password: ||---|- |
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Step 4 — Submitting a Paper

1. Once you summit your papers to Turnitin.com, there is no way to change, edit, or
update them. So make sure you spell-check, grammar-check and proofread your
papers before submitting them.

2. While you log into your student homepage, you will see your enrolled classes. To
open the portfolio for your class, click the name of the class.

Welcome, Grace Lin. my classes | user info | user type | legout help! /

Mowr viewing: Al classes tLII'n it lﬂ

= Thisis your student homepage. The homepage showes your enrolled classes. To enrall ina new class, click the enrall in a class
huttan. Click a class's name to open your portfolio for the class. From your portfolio, you can submit & paper,

C5U, Los Angeles: C5U, Los Angeles
| class ID I enter a class I instructor drop class
1122340 | music class | Lin. G.
1 i | |

3. On the class portfolio, you will see the assignments that your instructor has
created, and then click on the “submit” button. (You may only submit one paper
for each assignment.)

Welcome, Grace Lin. my classes | user info | user type | logout help! ,-'I

Now viewing: CSL, Los Angeles: music class tu rm it ln

= This-is your class portfolio. The left column of your portfoliolistz assignments and peer reviews. The right column showes your submiszions. Click the
]
1 submit button next to an sssignment to submit a paper,

|clnss porifolic  peer review | calendar

assignment list your portfolio
# assignment I submit title submitted conbents reviews
assignment| I =
| m1-27-04 | 01-25-04 |
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4. There are two ways to upload your papers. You can choose either way by using
the pull-down menu.

Option 1 - Cut and paste

Click the pull-down menu to choose “cut & paste”.
Enter your first name, last name and paper’s title. (a)
Copy and paste the paper into the text box. (b)

1. CTRL + Ato select all text

2. CTRL + C to copy selected text

3. CTRL + V to paste copied text

Click on the “submit” button. (c)
Pull-down menu

x
submit a paper I.mi | eut & paste |V | submit »
(C) "/
author's first name: |Grau:e |
authot's last name; |Li|‘| | a)

submission Gite; |ThE Wiiary We Were |

(b) Cit & paste your paper;

Sociopolitical opposites attract in director Sydney .
Pollack's wistful tearjerker . Outspoken political
crusader Watie Morozky (Barbra Streizand) finds
herzelf drasen to glib golden boy Hubbell Gardner
(Eobett Eedfard). Dezpite their differences the
improbakle couple evertually ties the knot, but &

move to Tinsetown andthe firestorm surrounding

the 1950 blacklist unravel the marriacge. The film
netted O=cars for Best Zong and Best Original

SCore. b

Option 2 - File upload

Click the pull-down menu to choose “file upload”.
Enter your first name, last name and paper’s title. (a)

Click on the “Browse” button and locate the paper on your computer
or removable disc. (b)

You can upload your paper as MS Word (.doc), WordPerfect, Adobe

PostScript (.ps), Adobe Acrobat (.pdf), Web page (.html), Rich Text
(.rtf), and plain text (.txt).
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Pull-down menu

e Click on the “submit” button. (c)/

Submit a paper file upload m

()

author's first name: |Gran::e |

author's last name: |Li|‘| | a)

submission titde; |ThE Way W Wiere |

Browse far the file you swant to upload;

\CADocurments and Setti| Browse.. | (b)

We currently accept the followeing file types:
WS Word, WordPerfect, PostScript, POF, HTML, RTF. and plain text.

e of the following file types are recuired for Gradebdark:
Word, Text.

5. Click the “yes, submit” button to confirm your submission.

Is this the paper you want to submit? | ?f@_{:mn | po.goback

Step 5 — Viewing Your Submissions

1. After submitting your paper, you will receive a digital receipt. This receipt will also
be sent to you by email.

Turl ﬂd#ﬂm receipt paper title:

prr = paperid: 11538924
o paper author:  Grace Lin

2. To return to your portfolio and view your submission, click on the “portfolio”
button.

3. Then you will see your portfolio and the name of paper you submit. Every paper
you submit can be viewed online by clicking on its title in your portfolio.
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