
Objective: Adding tools to the Course Tools menu.  
Resources:  
Videos: http://www.calstatela.edu/academic/aa/ess/elps/videos/coursemenu.swf  
To the Point:  
1. Expand the designer tools.  
2. Click on manage course.  
3. Click on Tools  
4. Select assignments box and click on show link then save your changes. 
 
Procedure – Adding Tools the Course Tools menu.  

Getting to the tools page Step 1  

 
 
 

1.) Expand designer tools. 
2.) Left Click on manage course 
3.) Click on tools  
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Adding tools  Step 2 

1. Checkmark the assignment tool 
box. Then scroll down.  
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2. Click on save in order to alter the 
changes and choices you have made. 
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Objective: Creating an assignment.   

 
Steps: 

1) Left Click on Build tab  
2) Make sure that the Course Tool menu is expanded. 
3) Left Click on Assignments. 

A. Expand the Designer Tools.  
B. Click on Manage Course. 
C. Click on Course Tools  
D. Select Assignments link and click on show link; then save your changes.  

4) On the right hand side frame click on create Assignment 
5) Follow the instructions given by the assignment tool. 
6) Click on save at the bottom of the form.        

 
Procedure – Adding Assignments for students. 

 Log in to WebCT. The following menu will appear to your left hand side.  
 
 

 Getting’s to the Assignments page. Step 1 
 
1. Left Click on Build Tab 
2. Left Click on assignments. 
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Step 2  “Creating Assigment” 
 
1. Click on “Create Assigment” 

 
 
Once you have clicked the create an Assignment button the following options will appear. 
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