How to Connect to the Instructional Web Server
Using Windows XP & 2000

Objective
Making a connection on your PC to the Instructional Web Server makes it easier to publish your materials to the
server by allowing you to save directly onto the server without having to use a File Transfer Program.

Steps & Procedures

Steps 1

Click on the Start menu and
select the "My Computer"™
option. Select the My Network

Places on the new window.

Steps 2 ‘

On the top left hand corner click the “Add a
network place” link.
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Steps 3 Add Network Place Wizard

Go through the Wizard. Click the Next
button. Welcome to the Add Network Place

Wizard

Thiz wizard helps pou gign up for a zervice that offers onling sorage space.
You can uze this space to store, organize, and share pour documents and
pictures uzing only a Web browser and Intemet connection.

ol can also uge this wizard to create a shortcut to a'wWeb site, an FTP site,
or other network location,




Steps 4 |

Select “Choose another network location.
Specify the address of a Web site,
network location, or FTP site” then click
the Next button.

=
Add Network Place Wizard

Where do you want to create this network place?

Select a gervice provider, If pou do not have a memberzhip with the provider pou
you create an account, To just create a shortcut, click "'Chooze anaother network]

Service providers:

. MSH Communities
Share your files with others, or ztore them for your perzonal uze.

. hietwiork, location, or FTR site,

Steps 5

In the Internet or network address text box.
Type:
http://instructionall.calstatela.edu/use
rname

Then click the Next button.

Add Network Place Wizard

What is the address of this network place?

Type the address of the Web zite, FTP zite, or network, lacation that this shartcut will open.

Internet or network. address:

structionall. calztatela. edushkha hd | [ Browse...

Steps 6

Type in your NIS user name with capital
NIS\username then your password in the
log on screen. Then click the OK button.

Note: you must type NIS\username as
shown in the picture for the connection
to work.

Connect to instructionall.calstatela.edu E|E|

Connecting to inskructionall . calstatela. edu

User name: |ﬂ MIS|hkha v|

Password: | [TITTTTT] |

[CJremember my passward

I 0K ] ’ Cancel




Steps 7 _ Add Network Place Wizard
You can leave the name for this network

place as is. Click the Next button to What do you want to name this place?
continue.

Create a name for this shortcut that will help you eazily identify this network. place:

hittp: £ dinstructionall . calstatela. eduthkha.

Type a name for this netwark, place:

hkha on inztructionall. calztatela, edu

[

Steps 8 Add Network Place Wizard

Click the Finish button to finalize the

process. Completing the Add Network Place

Wizard

Note: After you click the Finish button your
web folder will open in a new window.

You have successfully created thiz netwark, place:

tkha on instuctionall. calstatela.edy
A zhortcut for thiz place will appear in My Metwork, Places,

Open thig network, place when | chick Finigh,

Steps 9
You will need to type in your username and
password again to confirm your account.
Note: you must type NIS\username as
shown in the picture for the connection o .
Connecting ko instruckionall calstatela, edu
to work.
User name: |ﬂ NISYhkha v|
Password: | ssssssnsl |
[ |remember my password
[ Ok ] [ Cancel
Steps 10
You can use Windows Explorer to transfer
our files from your local storage space to .
y y ge sp Windows Explorer
the server.




